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IHouoxxenne

00 OpraHu3anuM PadoThl ¢ IIEKTPOHHBIM JKYPHAJIOM/THEBHUKOM

1. O01ue mo10xKeHU s

1.1. Hacrosimiee nmosioxkeHue 00 opraHu3aiu padboThl ¢ 3JIEKTPOHHBIM XypHaiioM B MBOY «1O c.
Vasnpkanby (manee — IlomoxkeHne) pa3paboTaHo B COOTBETCTBHHM ¢ DenepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit dexepannm.

1.2. TlonoxxeHue onpenenseT npaBuia padoTel U eIWHBIC TPEOOBAHUS 10 BEICHUIO 3JIEKTPOHHOTO
xypHaia B MBOY «I1O c. Yanbekanby (nanee — O0).

1.3. DnektpoHHBIM XypHaioMm (manee — DXK) Ha3pIBaeTCs KOMIUIEKC MPOrpaMMHO-aNMapaTHbIX
CpPEICTB, BKIIOUAMONIMN 0a3bl JAHHBIX U CPEACTBA JOCTYHa M paboThl ¢ HUMH (MPOrpaMMHO-
anmnapaTHyro HHPPACTPYKTYPY, CEPBUCH HHOOPMAIIMOHHOTO B3aUMOICHCTBYS).

1.4. DnexkTpoHHBIN AHEBHUK — paszzaen XK, mpeiactaBisiromuii co00l MHIUBUIYaTU3UPOBAHHYIO
BbIOOPKY JaHHbIX U3 D) 0 Xoz1€e U pe3ynabTatax 00yueHUs] KOHKPETHOTO YUEeHHUKA.

1.5. 39X — cpeacTBO MHIUBUAYAIBHOTO yueTa pe3yIbTaToB OCBOCHUs 00pa30BaTENIbHBIX MPOTrPAMM.
OH oTHOCHUTCS K y4eOHO-TIearorn4ecko JOKyMEHTaluu. AKKypaTHOE, TOUHOE U CBOEBPEMEHHOE
BeJICHUE ero 00s3aTeNnbHO s Kakaoro corpyaHuka IlIkosbl, B 005S3aHHOCTH KOTOPOTO BXOJHT
pabdora ¢ D)K. JlocTym K TEpPCOHATBHBIM CTPaHHWIIAM JHEBHHKA HUMEIOT POIMTENN (3aKOHHBIC
Npe/ICTaBUTENN) oOyuaromerocs, oOydwatronmmiicst, aamuuuctpamus OO, y4uTens, KIacCHbIC
pykoBoauTtenu; axMuaucTpaTop K.

1.6. Ilpunuunamu pabotsl ¢ DK sBisroTCS:

e coOJIO/ICHHE TIPaB M CBOOO]] YYACTHUKOB 00pa30BaTENbHBIX OTHOIICHHH;

e JIOCTOBEPHOCTH W TIOJIHOTa HH(OpMAIIHNH, coaepkamieics B DX

e yHUDUKANK TaHHBIX, cofepxamuxcs B DX, u nokymentupoBanHoit uadopmarnuu OO;

e 3alMTa JaHHBIX, cojepxkamuxcss B 2K, OT HENpPaBOMEPHBIX M MPOTHUBOIPABHBIX
JIEUCTBUI.

1.7. Benenue »3JeKTPOHHBIX (OpM ydeTa o0Opa3oBaTElNbHOM JEATENTBHOCTH M PE3yJIbTaTOB
obpaszoBatenbHOl gestenbHOocTH (D)K) sBIsSETCS COCTaBHOM YacThio pPabOTHI IO BEACHHUIO
AIIEKTPOHHOTO JOKyMeHTooOopoTa B OO.




1.8. DX saBnsercs yacThio nHGOpMAMOHHOM cucTeMbl LLIKoIbI.

1.9. ®yHKIIMOHUPOBAHKE W UCTIOIB30BaHUE DK OCYIIECTBIIIETCS B COOTBETCTBUH C ACHCTBYIOLTUM
3akoHosateabcTBOM P®D, B ToM umcine denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®d3 «O
MIEPCOHAITBHBIX JaHHBIX).

1.10. OtBercTBeHHOCTH 3a (PpyHKIMOHUpOBaHHE DK M KOHTPOJIb 32 MPAaBHIBHOCTHIO €r0 BEICHUS
BO3JIaratoTCs Ha 3aMECTUTENS IUPEKTOPa M0 y4eOHO-METOJMUECKON, BOCIIUTATEIbHOI padoTe.

2. Haznauenne DK
DK ucnonb3yeTcst IS perieH sl CISAYIONINX 3a/1a4:

2.1. Cosznanue/BBOjA, CHUCTEMaTH3allMsi, HWCIOJIb30BAHHE M XPaHEHHE JIAHHBIX O XOJe
oOpazoBatenpHoil nearenbHocTd B OO, B TOM uucie 00 YCHEBAEMOCTH M IOCEIIAEMOCTU

y4aluxcs.

2.2. Odopmnenne uHpopMaluu, XpaHsieics B 0a3e NaHHBIX, B BUJE JOKYMEHTa Ha OyMaKHOM
HOCHTEIIE.

2.3. OOecrieyeHHEe  OMEPATUBHOIO  JOCTyNa  poauTenedl  (3aKOHHBIX  HPEICTABHUTEIICH)
oOyuatonierocst, oOydwatomerocsi, agmuuuctpauun OO, yduTeneld, KIACCHBIX PYKOBOIUTENEH K
OTMCTKaM 3a BCChb IICPHUOJ BEACHHA ) XypHaJIa 110 BCEM MIpCIMETaM B moboe BpEMs.

2.4. ABTOMaTH3aIUs CO3/IaHUsI OTUYCTHOW JOKYMEHTAIIUU YIUTEIICH 1 aIMUHUCTPAIUH.

2.5. CBoeBpeMeHHOE HMH(POPMHPOBAHUE POAUTENEH (3aKOHHBIX MPEJCTaBHUTENCH) MO BOIpPOCaM
yCIeBaeMOCTH, MH/IMBUYaJIbHBIX PE3Y/IbTATOB U MOCEHUIAEMOCTH UX JETEH.

2.6. adopmupoBaHre yqanmxcs 0 Xo/1e 00pa3oBaTeIbHON JeATEIIEHOCTH TIOCPEICTBOM JTaHHBIX B
K.

2.7. KoHTposb 3a peanu3zanueil 00pa3oBaTeIbHbIX IPOrpaMM, B TOM YHUCIIE YUET:

e IIPOBE/ICHHBIX 3aHATHH;

e JIOMAalIHMX 33/1aHUI U 00beMa Harpy3ku Ha 00y4aroLuXxcs,

e PE3yJbTaTOB OCBOCHHS 00Pa30BaTEIHHON POrPaMMBbl ydanuMHucs (yCIeBaeMOCTh);
e IIOCEIIAEMOCTH 3aHATUN yJalllUMHUCH,

e JMHAMUKH YCIIEBAEMOCTH y4allluXCH;

e peanu3anuy 00pa3zoBaTeIbHOI MPOrPaMMBI.

3. IlpaBuaa padorsl ¢ K

3.1. Benenue DK o0s3aTensHO IS KaXIIOTO TeNarora, KJIacCHOTO PYKOBOJHUTENsS, a TAaKXKe TeX
pabotHukoB OO, B 4bM QYHKIIMOHATBHBIE 00S3aHHOCTH 3TO BKIFOUEHO.

3.2. lloanepxxanue B akTyadbHOM COCTOSHMM WH(oOpmammu, XpaHsmielics B 0aze maHHbIx DK,
SABJISIETCST 00A3aTEIHLHBIM.

3.3. Vder peamm3anuu 0Opa30BaTECIbHBIX NPOTPAaMM M OCYIIECTBICHHS 0O0pa3oBaTeIbHOM
ACATCIIbHOCTHU BEACTCA BCEMU II€AArOrn4CCKNMHU paGOTHI/IKaMI/I 0O0.
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3.4. Pacnipenienenue 3aHATUH MO TpEAMETaM U 3aKPEIUICHUE X 33 YUUTENSIMU OCYIIECTBISIETCS Ha
OCHOBAHMHU y4eOHOTO IUIaHA U paclpeleIeHus eJarorn4eckoil Harpys3Ku.

3.5. Beox B DK nmar npoBesieHusI 3aHATUH B COOTBETCTBUHU C PACIIMCAHUEM 3aHSITHI, TEM YPOKOB,
3aJIaHHBIX JOMAlIHUX 3aJaHHi, OTMETOK OOYYaIOIIUXCs U CBEJICHUI 00 OTCYTCTBUU y4alllUXCs Ha
YpOKax OCYIIECTBIIACTCS YIUTEIISIMU €KEITHEBHO.

3.6. Baecemne B 02X wuHbopMmanmmu 00 OTMETKax OOyYarOIIMXCS MW  CBEIACHUH O
HNPUCYTCTBUH/OTCYTCTBUM YYAaIMXCS JOJDKHO TMPOU3BOAMTHCS B JICHb MPOBEICHHS 3aHATHS HE
mmo3auee 17:30.

3.7. OO rapaHTUpyeT y4almuMmcs U UX POAUTENISAIM (3aKOHHBIM IPEICTABHTENISIM) BO3MOXKHOCTH
OTIepaTUBHO MOIY4YaTh UHPOPMAIIHIO O TEKYIIEH YCIIEBAEMOCTH U MOCEIIAeMOCTH YYalerocs uepes
K.

3.8. Tlpu Begenun DK kaxapiM nemarorom (y4umrelieM) JOJDKHO COONIOIATHCS €IMHOO0Opasue
3aIIOJIHCHHsI JKYPHAJIOB B YacTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBUH C pabodueit
POTrPaMMOii 0 MPEIMETY), BHICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3alUCEil O JOMAITHEM
3aJaHuM.

3.9. Ilonw3oBarensm XK 3amperniaercs nepenaBatb CBOU MePCOHAIbHbIE PEKBU3UTHI JocTyma K DK
JIPYTUM JIHIAM.

3.10. Corpyanukam OO 3anpemniaercs JOMycKaTh ydanuxcs k padote ¢ K.
4. TllpaBuJia BeJeHUsI y4eTa yCIeBAeMOCTH M MOCEIAeMOCTH YUAIIUXCsl

4.1. PaboTa yuuTens 1o BeJICHUIO JAHHBIX TEKYIIeW yCIeBaeMOCTH y4alllerocs OCYILIECTBISETCS B
pasnene «KnaccHsli )KypHAID.

4.2. YuuTenb B COOTBETCTBUH C pacnucaHuem 3aHITUM BHOCUT B DK CICOYIOIINEC NAaHHBIC. TEMY
YPOKa,; OTCYTCTBUC yYallIUXCA, OTMETKH y4alIUXCA,; JOMAIIHEE 3aJaHUC.

4.3. Yuurenp BHOcHT B DXK ydeTHyr0 3amuch O TPOBEIECHHOM 3aHSATHH 1O (aKTy B JICHb
IIPOBEJCHUS.
[Tpon3BOaUTH 3aIIUCh YPOKOB 3apaHee HEJOMYCTHUMO.

4.4, Yautenb, 3aMCHSIOIINN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (1aTy) 3aMeHbI MOJTy4aeT JOCTYII
Kk OJK Ha cTpaHuIe OTCYTCTBYIOLIETO YUUTENS U 3AII0JIHAET €r0 B YCTAHOBJIEHHOM IOPSIZIKE.

4.5. Y4er pe3yibTaTOB yCIIEBAEMOCTH YUAIINXCS:

e peE3yibTaThl y4eOHOW JCATCILHOCTH OICHUBAIOTCS HAa OCHOBAaHWU YCTHBIX OTBETOB
(BBICTYIUICHHIT) y4YalUXCsl, MUCbMEHHBIX PabOT, MPAKTHUECKOW JACSITEIPHOCTH yUaIUuXCS,

e OTMETKH 32 YCTHBIC U NMUCbMEHHBIC OTBETHI BHICTABIIAIOTCS B KOJOHKY 3a TO YHCJIO, KOT/Ia
MIPOBOAMIIACH Pa0OTa;

e B KJETKaX JUISl OTMETOK YYHTEIh UMEET MPABO 3aIKMCHIBATH TOJIBKO OJUH M3 CIICAYIONTUX
CHUMBOJIOB. «2», «3», «4», «5», «H», «». OrMerky «1» (eAMHHUIly) HE BBICTABISIOT.
JIOIyCTHMO CTaBUTh HECKOJIBLKO OTMETOK B OJHY Tpady;

e TIpU KOHTPOJBHBIX MEPOMPHUATHIX, MPOBOAUMBIX YUYUTEIEM B COOTBETCTBHH C
TEMaTUYECCKUM TUIAHUPOBAHUEM, O0S3aTCIbHBIM YCIOBUEM IIPOBEICHUS KOHTPOJIS
SBIIICTCS BBICTABIICHWE OTMETOK BCEM YyYalIMMCs, MPUCYTCTBYIOIIMM Ha YpOKe
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(ucxmrouas ciny4yad, KOT/Ia YYallHCs JOJTOE BPEMs OTCYTCTBOBAI IO YBaKUTEIbHOU
npuunHe  (Hampumep, 1O  OOJe3HH), TOATBEPKICHHOH  COOTBETCTBYIOIUMHM
JTOKYMCHTaMH);

e OTMETKHU BBICTABIIAIOTCS B Ipade Toro aHs, KOraa MpOBOAMIACH TaHHAs padoTa;

e OTMETKH 33 MUCHMEHHYIO PabOTy MPOCTABIISIOTCS B CPOK He Ooliee Tpex paboumx JHEH C
MOMEHTA €€ HalMCaHUs YYaIlUMHKCS,

e OTCPOYKA BBIMOJHEHHS YUYaIlIUMHUCS 3aaaHus (Hampumep, OOYyYarOIIUUCS TPHINET Ha
3aHATHS [IOCIE JUIMTENBbHOM Oonesnn) ¢urcupyercs: B XK cumBoom (-); B
AJIEKTPOHHOM JTHEBHHMKE YYaIerocs CUMBOJIOM (—), K KOTOPOMY HEOOXOJMMO HAluCaTh
KOMMEHTApU;

e BpeMs, 32 KOTOPOE YYaIUWUCS JIOJDKEH JUKBUAMPOBATH 3a/I0JXKEHHOCTb, HE IPEBBILIACT
OJIHOM y4eOHON HeJeNW MPU YCIOBHHM TPHUCYTCTBUS Y4YallIerocs, B TEUECHUE KOTOPOMH
PE3yNbTaThl OLICHUBAHUS OTCPOUYCHHBIX 33JJaHUI JOJKHBI OBITh BBICTABJICHBI YUUTEIICM B
9X.

4.6. Y4eT nocemaeMoCcTH y4aiuxcsi:

e yuuTesb 0053aH Ha KaXKJIOM YPOKE OTMEYaTh OTCYTCTBYIOUIMX yJalluXcs;

e IIPU OTCYTCTBUH Y4YAILErOCs Ha YPOKE yduTesb IpocTasisieT «Hy,

e ydamMecs, MMEIOLIME MEIULUHCKYI0 CIpPaBKy 00 OCBOOOXKIEHHM OT (U3NYECKUX
Harpy3oK, JOJDKHBI IPUCYTCTBOBATh HAa YPOKaxX (PU3WYECKOW KYNbTYpbl U BBIIOJIHATH
UHIVBUAYAJIBHBIEC 3aaHUS.

4.7. OdopmiieHue TeMBI ypoKa:

paboTa yuyuTens MO BEACHUIO Y4eTa BBINOJIHEHMSI Y4eOHBIX MPOrpaMM U IPOBEIACHHBIX 3aHATHM
OCYLIECTBIIAETCA B pasneiie «TeMbl ypOKOB U 3aaHUA»,

e B HayaJie y4eOHOro roja yuyuTelb BHOCUT T€MaTH4YeCKOe IUIAHUPOBAHHME IO MpPEAMETY B
paznen «[lmanupoBaHue ypoKOB» Ha CPOK OT OJIHOM y4eOHOW deTBepTd A0 roxa. Ecim
YYUTEIb UCHBITBIBAET TPYAHOCTH TPH BHECEHHH B OKypHAI TEMaTHYECKOTro
TUTAHUPOBAHUSI, OH MOXeET 3armoyiHuTh ¢aitn Microsoft Excel mo ycranosnenHo# hopme u
nepenats anMuHACTparopy XK ans umnopruposanus B 9K;

e yunTenb BHOCUT B DK ydeTHYIO0 3alliuch O TeMe ypoKa 1o (akTy B ACHb IPOBEICHUS,

e ydeTHas 3anuchk B DK J10/KHA COOTBETCTBOBATH TEME MPOMJIEHHOTO Ha YpOKe MaTepuaa.

4.8. JlomamHee 3a1aHue:
yuuTeNbh BHOCUT B DXK mHpOpMAIHIo 0 ToMaIllHEeM 3aJJaHiH B JIeHb PpOoBeACHMS 3ausaTus 10 17:30;

e B rpade «JlomamHee 3amaHue» (QUKCUPYET COJAEp)KaHUE 3aJaHMs], CTPAHUIIBI, HOMEpA
3a7a4 ¥ YNpaXHEHHH C OTPaKCHHWEM CIEHU(HUKH JoMailHed paboTel (OBTOPHTS...,
COCTaBHUTb IUIaH, TaOJIMILY, BOIPOCHI U T. [1.);

e odopmiser qoMalIHee 3aJaHHe TBOPUYECKOrO XapakTepa, HampuMep, clielaTb PUCYHKH,
HamucaTh COYMHEHHe, B Trpade «JlomamrHee 3amaHue» CIEAYIOUIMM 00pa3oM:
«TBopueckoe 3a1aHKe: BHIIIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOcUT 3amuch «MHIuBuayanepHOE 3amaHue» B rpady «/lomarinee 3anaHue», eciH
npeasaraeT yJaluMcs HHIUBUIYyalbHbIE 3aJaHus;

e HE 3aJacT JOMaIllHEE 3aJaHue U BHOCUT B mose «/lomamHee 3amaHue» 3anuch «He
3aJ1aHO»;

e HE 33/1a€T JOMAIIIHEE 3aJIlaHUE T10CIIE KOHTPOJIbHBIX MEPOIPUATUI, HA KAHUKYJIBL.
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4.9, BricTaBileHHE UTOTOBBIX OTMETOK:

e YYHUTENb BBICTABJISIET OTMETKM 3a OTYETHBIM mepuon ydamumces B paszznen 9K «l'onoBas
OTMETKa,

e B KOHIIE OTYETHBIX MEPHOJOB BHICTABISIET OTMETKM YYAIIMMCS 32 YETBEPTh, MOIYTOAME,
rOJl B CPOKH, OIpeJIeIEHHbIE TPa)IKOM OLIEHOUYHBIX MPOLEAYP, HO HE MO3JHEE YEM 32 JBa
JTHS 10 OKOHYaHHSI YIeOHOTO MeproIa;

e JUIsl OOBEKTUBHON aTTeCcTallMM OOY4YaIOUIMXCS 3a YETBEPTh YUUTENb 0053aH BBICTABUTH B
JX He MeHee Tpex OTMETOK ¢ 00s3aTeIbHBIM YUETOM KaueCcTBa 3HAaHUK 00y4aroImuxcs mo
IIUCbMEHHBIM, JJAOOPATOPHBIM U IPAKTUYECKUM padoTaM.

5. ®YHKIUM U AeITeJIbHOCTD MoJib3oBaTesei I7K
5.1. ITons3oBarenamu DK SBIAIOTCS:

e jaupexrop MBOVY «1O c. Yanbpkanby;

e 3amectutenb aupekropa no YMBP (oH ke agmunuctpatop 2XK);
e IIEJarory,

e KJIACCHBIE PYKOBOJUTEINH,

e pabOTHHUKH METULMHCKOM CITyKOBbI.

5.2. VYuammecs W ux poauTenu (3aKOHHBIC NPEACTABUTEIN) SBISIOTCS MOJIb30BATEISIMU
3JICKTPOHHOI'O THEBHUKA.

5.3. Jupextop OO yTBepkaaeT:

e yueOHBIN TUTaH HE Mo3/Hee 1 anpens mpeAnecTBYIIIero yueoHoro roja,

e IMEJArOTHYECKYI0 HArpy3Ky Ha ueTBepTh (mosyroane/ydeOHbIH To/) He MO3JHEe YeM 3a
JIBE HEAEIH JI0 Havyaja y9eOHOTo Mepro/a;

e pacmucaHue 3aHATHI Ha y4yeOHBIA TEepUoa HE TO3/Hee YeM 3a OJHY HENeNio N0 €ro
Havania;

e CHHCOYHBIN COCTaB yuyaluxcs KiaccoB He mo3anee 31 aBrycra,

e CIIMCOK KIJIACCHBIX PYKOBOJUTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa no YMBP (aamunuctpatop 3XK):

e OCYIIECTBIISIET HEMTOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI 1o BeaeHuio DK;

e I10 OKOHYaHMHU Y4eOHOIO roja rnoyiyyaer y aIMUHHUCTpaTropa konuu DK Ha 37eKTPOHHOM
HOCHTENE HHPOPMAIIMH — ONITUYECKOM JTUCKE IO KJlaccam;

e TIPOBEPEHHBbIE Ha PabOTOCIOCOOHOCTH TBepAble Komuu DK 3amedaTsiBaeT B KOHBEPTHI,
3aBepsIET MOJIMUCHIO, pacIn(PPOBKOM IMOIUCH U JATOM;

e OCYILECTBISET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHUS B JKypHAJ€ PACIUCAHUSA U
YUYETOM 3aMEIEHHBIX W MPOIMYIICHHBIX YPOKOB (3aHATHIA);

e 10 OKOHYAHUU YETBEPTEH U MOTYTroAUi COCTABISAIOT OTUETHI IO paboTe yuuteneit ¢ 9K;

e I10 OKOHYAaHUM Y4eOHOIO rojia KOHTPOJUPYIOT pacredyatrky aAaHHeIXx DX c pesynbraramu
00ydeHust B yueOHOM rony (MTOTOBBIMH OTMETKaMH) IO KJIaccaM M IMPaBHUIIBHOCTh HX
o(opMIIeHHSs KITACCHBIMU PYKOBOJIUTEISIMH;

e UHPOPMUPYIOT MENAaroroB O BBISIBIEHHBIX OLIMOKaX, JOMYIIEHHBIX UMH IpH paboTe C
9X;

e OCYIIECTBISIIOT KOHTPOJh 3a peanmzarmeid ®I'OC HOO, OOO; 3a BBITIOJIHEHHEM YUEeOHBIX
IUTAHOB; TPOTHO3MPOBAHMEM XOZa, pa3BUTHS M PE3YJIbTaTOB 00pa30BaTENbHOM
NesTeIbHOCTH 1O KJaccaM; MpaBUIbHOCTBbIO BeaeHHs K, CBOEBPEMEHHOCTHIO
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OTpaXEHHMsI B OKypHajJe paclucCaHus; 3aloJIHEHHEM OKypHaja  IeJaroramu;
CBOEBPEMEHHOCTHIO BBICTABJICHUS OTMETOK M PE3Yy/IbTaTOB 3aHSATHUI; HAIMOJIHAEMOCTHIO
OTMETOK; OTPAXEHHEM IOCEIAEMOCTH 3aHSITUN; CBOEBPEMEHHBIM 3aIlI0JHEHUEM pa3jenia
JIOMAalTHUX 3aJ]aHHil; COOTBETCTBUEM JIOMAILIHUX 3aJlaHUuN TPEeOOBAaHUSAM IO COACPKAHUIO
u o0BeEMY.

BBOJIUT U KOHTPOJHUPYET aKTyalbHOCTh JaHHbIX ydanmxcs (O. U. O., rox poxaeHus, mod,
KOHTAKTHBIE JTaHHBIE, 00aBIeHNE (PU3NIECKOTO JIMIA B TPYIITY «YUCHUKN», HA3HAUCHHUE
YUYETHBIX TAaHHBIX LIS BXOJa B JJIEKTPOHHBIN JHEBHHUK) (paznen DK «YueHuku»);

BBOJUT U  KOHTPOJHPYET AaKTyaIIbHOCTh JAHHBIX O pOJMTENsAX  (3aKOHHBIX
npeacraputensax) yuamuxcs (@. WM. O., cremeHb pojicTBA, KOHTAKTHBIC aHHBIE,
nobasneHune (GU3NYECKOro auma B rpynny «Poaurenny», npuBs3Ka poauTens K Npoduio
YUCHHKA, HA3HAYEHHE YYCTHBIX JAHHBIX JJIS BXOJA B JIEKTPOHHBINA THEBHUK) (pa3zesibl
DXK: «Dusuueckue auIay, «YYCHUKN);

BBOJIUT U KOHTPOJIUPYET aKTyaJbHOCTh JAHHBIX O JBMKEHHH ydamuxcs (pasmen DK
«[Ipuka3pl O JBMKCHUSX KOHTHHICHTA»), OSJCKTPOHHBIN IEPEBOJ] YYalUXCS W3
KJacca/rpymiisl B Kitacc/Tpyriiny Ha OCHOBaHUH MPHUKa30B aupektopa [Ikossr;

dopmupyer B DK crincku knacco (pazaen DK «Kmaccoy);

dopmupyer B DK crnucku ydeOHBIX Tpymil B pamkax kiacca/mapamienu (pasmen DK
«[pynmbl 00y4deHus»), OTpakaeT M3MEHCHHUSI B CIIUCKax rpymni (3a4ucieHUE, BBHIOBITHE,
MIEPEBOJI YUAIIUXCH);

BBOJUT JaHHble jisi (opmupoBanus B DK yueOnoro muana (pasmen DX «YueOHBIi
IUIaH»);

Ha3HAYaeT YYUTENeH IO MpeaMeTaM Ui KaKIOro Kiacca/Tpynibl B COOTBETCTBUH C
y4eOHBIM pacluCcaHueM,;

HACTpaMBaeT CXEMbl O0YUYCHHUS Il HaYaaIbHOW, OCHOBHOM U cpeaHeit mikobl (pasmen DK
«[paduk 0OydeHHUS»): CHHUCOK HM3YY4aeMbIX JUCHHUIUIMH (OPEAMETOB) Ui KaKIOTO
KJjacca/Tpymiiel, Mepuosi oOydYeHHUs, TEPUOJ] aTTECTAIlMH, KAaHUKYJbI, ydyeOHas HeIens,
MIEPEHOCHI ITPAa3AHUKOB;

¢dopmupyer B DK CNHCOK KIACCHBIX PYKOBOAMTENECH M KOHTPOJUPYET aKTyaJbHOCTb
nanubix (pasaen DX «Ha3HaueHHe KIIACCHBIX PYKOBOIUTEIICH»);

3anosHseT rpaduk sk3ameHoB (paznen DK «'paduk 3Kk3aMeHOBY);

BBOJMT [aHHble 00 opraHu3aiu 3aMmeH mpernongaBareneid (pasmen DX «3amena
peroiaBaTeneii»);

pacripeniesiseT y4eOHYI0 Harpy3kKy COIJacHO y4yeOHOMY IUIaHy B COOTBETCTBUU C
YTBEPKICHHBIMH CIIUCKAMU YYUTEICH-TIPEIMETHUKOB, KJIACCOB, YIeOHBIX rpym (pa3aen
DK «PacmpesienieHre HArPy3KH»);

BBOAUT JaHHble U (opmupyer B D)X OCHOBHOE M CKOPPEKTHPOBAHHBIE PACHHCAHUS
3aHATHI Ha y4eOHBIH mepuop (4eTBepTh, momyromue, ron) (pasmen DX «Pacmucanue
3aHATHI).

3aKpbIBa€T  MPEbIAYIIMA  y4eOHbBI TOJA, OTKpPBIBAET HOBBIM  Y4eOHBIH  TroA
(ycranoBka/mepeBo B HOBBIN y4deOHBIN rog — pasgen DX «Hacrpoiika mporpammbny,
nonpasnen « Tekyiuil yaeOHbIi To1»);

Ha3HadaeT noJib3oBaTene DK, TO ecTh Hadelser ImpaBaMH JAOCTyNa NPHU OTKPBITHH
HOBOT'O y4yeOHOro rojia B COOTBETCTBHM C y4eOHBIM IUIAHOM, paclHuCaHUeM, MMPHKa3aMH
nupektopa OO0;

yCTaHaBJIMBaeT pacnucaHuie 3BoHKOB (paznen DK «PacnucaHne 3BOHKOBY);
NpeOCTaBIsAET JIOTHHBI W maponu mus goctyma Kk DX (mueBnuky) (pasmen 2K
«Du3nyeckue IuIay);

oOecnieunBaeT B3aumopelctBue O M CMEXKHBIX CHCTEM, BBINOJHAET PpPE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

KOHCYJIBTHPYET noJib3oBaTeneit XK mo Bompocam paboThl ¢ HUM;



e OCYIIECTBISET TeXHUYECKoe oOciayxuBanue XK, B TOM 4UHCIe YCTaHABIMBACT
OOHOBJIEHHS KOH(HTypaluu, €XKEeIHEBHO MPOBOIUT PE3EPBHOEC KOMHMpOBaHUE Oa3
JAHHBIX; YIAISIEeT IMOMEYCHHBbIC OOBEKTBI, HACTPaWBacT (CHHXPOHU3UPYET) TaHHBIC
mexxay DX u anexTponHbiM aHeBHHKOM (pasmen DX «Hacrtpoiika CHHXpPOHH3AIUH
JTAHHBIX»);

e ocymiectsisier anMuauctpupoBanne XK (pasgen DK «AIMUHHCTPUPOBAHHUEY);

e pa3rpaHUuYMBAET IpaBa JOCTYIA I10JIb30BATEIEH B COOTBETCTBUU C LIEISMHU M 3aJadyaMu
00pa3oBaTeIbHON  JIEATEALHOCTH M y4eOHOW Harpy3ku mnemaroroB (pasmen DK
«Hacrpoiika monabp30BaTesneii u Mpapy).

5.5. Yuurens (negparorudyeckuii pabOTHHK):

e orpaxaeT B DK xo11 00pa3oBaTeNbHON JIEATEILHOCTH B COOTBETCTBUU C 00Pa30BATEILHOM
MpOrpaMMOi ¥ y4eOHBIM IIJIAHOM,

e 3AIOJIHSACT TEMATHYECKUE IUTaHupoBaHus 1o mpeameram (pazmen DK «KanenmapHo-
TEMAaTUYECKHE TUIAHBI»);

e CXCIHCBHO BHOCHT B >1<ypHaJ1 CBCACHUA O 3aHATUIX 110 HpeI[MeTy (TCMaX ypOKOB,
3aJJaHHBIX JOMAIIHUX 3aJaHHsX);

e oOneHHBaeT >(PQPEKTHBHOCTb W PE3YJITATHBHOCTh OOYUEHHUS YYalIUXCS IO TPEIMETY
(kypcy, mporpamme), yudThIBas OCBOCHHE 3HAHWH, OBJAJCHUE YMEHHSMH, Pa3BHTHE
OIbITa TBOPUYECKOM JEATEIIbHOCTH, TO3HABATEIBHOIO HHTEPECA YUAILIUXCS;

e BHOCHUT JaHHBIE 00 yCIIEBAEMOCTH Y4YalIUXCs, CBOEBPEMEHHO IMPOCTABJISET IMOJyYCHHBIC
yT-IeHI/IKaMI/I OTMETKH, B TOM YHCJIC ‘ICTBepTHI)Ie (HOJIyI‘OI[OBI)Ie) H T'OOOBBIC,

e OTMETKH 32 MUChbMEHHBIE PAaOOTHI BBICTABISET B CPOKH, IMPEIyCMOTPEHHBIE HOPMaMH UX
MIPOBEPKH, HO HE MO3/IHEE TPEX THEH C MOMEHTA MPOBEJICHUS PAOOTHI,

e 3aHOCHUT CBOEBPEMEHHO JAHHBIE O IMOCEHIAEMOCTH YYaIMXCS, BBINOJIHEHUU JIOMAIIHUX
3aJaHuN,;

e 3amonHseT DK Kak 3aMenIalonuii yauTeab (BBOIUT JaHHBIE O MPOBEIACHHOM YpPOKE) B
YCTAHOBJICHHOM TMOPSJIKE MPHU OCYIIECTBICHUN 3aMEHBI.

5.6. KnnaccHble pyKOBOIUTENH:

e KOHTPOJIMPYIOT aKTyaJIbHOCTh MH(POPMALMU 00 y4yalluxcsl, pOAUTENSIX U CHHCKaX CBOETro
Ki1acca ¥ HMHPOPMHUPYIOT JUCHETYEpa OOpa30BaTEIBHOTO YUYPEKICHUS O JIHOOBIX
U3MEHEHHUSX, BHECEHHBIX B XKYypHal,

e AHAIM3HMPYIOT YCIEBAEMOCTb U MOCEIAEMOCTh YPOKOB yUalllUMHUCS CBOETO Kiacca,

e KOHTPOJIMPYIOT CBOEBPEMEHHOCTb 3allOJHEHUS W BHECEHMs IeJaroraMu JaHHBIX 00
YCIEBAEMOCTH U MOCEHIAEMOCTH yJalluxcsi cBoero kiacca B 9K

e wuH(pOpMUPYIOT poauTenell 00 yCHeBaeMOCTH M IOCEIaeMOCTH JIeTel MOoCpeICTBOM
0T4YeTOB, CHOPMHUPOBAHHBIX Ha OCHOBE MAaHHbIX XK, B TOM umcie mo 3ampocam
poauTeneu;

e 3HAKOMAT Yy4YallMXCi U UX POAUTENEH C HOPMATHUBHBIMHU JIOKYMEHTAaMH, JOKaJIbHBIMH
aKTaMU ¥ MHCTPYKLIMSIMH, PETJIaMEHTHPYIOIIUMHU MOPSI0K UCTIOIb30BaHus DK

e TIPEIOCTaBISIOT MO OKOHYAHUM KaKJOW YETBEPTH 3aMECTHUTENIO JAUPEKTOpa Mo y4eOHO-
BOCIIUTATENHHON paboTe OTUETHl 00 YCIIEBAEMOCTH U MOCEIAeMOCTH yJallluXcs Kiacca,

e OpraHM3yIOT ONEPATHBHOE B3aMMOAECHCTBHE MEXIY YYalIUMUCS Kiacca, UX POJIUTENISIMU
(3aKOHHBIMU TIPEJICTABUTEISIMI), aIMUHHUCTPAIMEH U TlefaroraMu ¢ moMouibio JXK;

e KOHTPOJMPYIOT €XKEJIHEBHO PETUCTPAIUiO (paKkTa MPUCYTCTBUSA/OTCYTCTBHUS yUaIllerocs Ha
3aHSITHSIX.

5.7. PaGOTHUKY MEIUITUHCKON CITY)KOBI:



e 3alONHSIOT B Hayane ydeOHOro roja pasgaen «JIuct 310poBbs». CBeoeHHs 00
AHTPOIIOMETPUYECKHUX JAHHBIX OOYJaIOIINXCs, TPYIIe 3J0POBbs, MEAUIIMHCKON TPYIIIe
IUIs 3aHATHIA (PU3MYEcKOl KyJabTypoil, HoMepe HeoOXOauMOoi yueOHOH MeOenu, a Takxe
MEUIUHCKUE PEKOMEHIAINH;

e 00ecreunBaroT akTyalbHOCTh TaHHBIX pa3zzena DK «JIuct 310poBbs» B TEUCHUE rojIa.

5.8. Yyamuecs u ux poautenu (3aKOHHBIC MPEJACTABUTEIN) UMEIOT CJICIYIOIINE BO3MOKHOCTH IPU
[10JIb30BAaHUHU JIEKTPOHHBIM JTHEBHUKOM:

e TIONYyYaroT MHGOPMAIUIO O TOMAITHUX 3a/1aHUsX;
e TMOJIYYAIOT JIaHHBIC 00 yCIIeBaeMOCTH 00yJaronuxcs (BhICTABICHHBIX OTMETKAX).

6. [IpaBa noab3oBateneii K

6.1. Bce mnonpzoBatenn DX uMEOT NpaBO MHCIOAB30BaThb €ro B €XKEAHEBHOM pEXHUME.
HckmroueHneMm sBisieTcs NpOBEACHUE TEXHUUYECKUX paboT, KOTOPbIE MOTYT IPOBOAUTHCS B CPOK HE
6oJiee CyTOK ¢ yBeJOMJICHHEM I0JIb30BaTeNel 3a HEeJIeNt0 JJ0 Hayana padorT.

6.2. KnaccHble pyKOBOAMTENM UMEIOT TMpaBo HHGOPMUPOBATH POAUTENECH O COCTOSHUU
YCIIEBAEMOCTH U TOCEIIAeMOCTH UX JETeH Yepe3 OT4YEThl, C(HOPMUPOBAHHBIE HA OCHOBE JAHHBIX
9K, 110 HeOOXOIMMOCTH.

7. OTBETCTBEHHOCTD MOJIL30BaTe el J7K
7.1. Bce mosip30BaTeny HECYT OTBETCTBEHHOCTb.

e 3a HapymeHue TpeboBanuii denmepampHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MIEPCOHAIBHBIX JaHHBIXY,

e pasrialieHue CBOMX YUYCTHBIX JAHHBIX (JIOTHH, MTAPOJIb);

e HapylleHUe TPeOOBAaHUN HOPMATHUBHBIX MPABOBBIX JTOKYMEHTOB, B TOM YHCIIC JIOKAIbHBIX
aKTOB W MHCTPYKIIHHA, OMPEACISIONUX MOPSI0K HCIob30oBaHusl DK B COOTBETCTBUU C
3aKOHOJATENHCTBOM PD.

7.2. lupextop OO HeceT OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE YTBEp)KJICHHE YYCOHBIX IIJIAHOB,
TJIaHA pacrpeAeNeHus eIarorn4eckoi Harpy3Ky U y4eOHOTO paclyucaHusl.

7.3. 3amecturens qupexropa noyY MBP HeceT 0TBETCTBEHHOCTD:

e 32 CBOECBPEMEHHOCTh (OpPMHUpPOBaHMsS y4eOHBIX IUIAHOB, IUIAHA pacIpeeIeHUs
MeIarOrMYECKON Harpy3KH U y4eOHOTO pacIucaHus;

e pacreyaTrKky COOTBETCTBYIOIIUX pa3nenoB DXK B KoHIE yueOHOro roja 1 ux opopmieHHe.

e 3a Oecrniepeboiinoe pyHkronnpoBanue K, 6a3 TaHHBIX U CMEXKHBIX CUCTEM CBSI3H,

e BBIIIOJHEHUE PE3EPBHOTO KOMUPOBAHUS TaHHBIX;

e HAIOJHEHHE W aKTYaJIbHOCTh 0a3bl MaHHBIX padoTHUKOB OO.

e 32 CBOEBpPEMEHHOE coxpaHeHHe komui DK Ha 3JIEeKTPOHHOM HOcuTene HHPOpPMAaLUU
(onTHYeCKOM UCKE) M pacreyaTky JOKYMEHTOB Ha OyMaXKHBIX HOCHUTEIISIX;

e COOTBETCTBME YyueTHBIX 3amucedl OXK Qakrtam peannzanuu o0Opa3oBaTeIbHOM
NesITebHOCTH;

e IIPaBUJIBHOCTBIO UCIIONB30BaHUs DX

e 32 CBOEBPEMEHHBIH BBOJ M MOJJIEP)KAaHHE B aKTYaJIbHOM COCTOSIHUHM JAHHBIX yJalluxcs,
pacnucaHue 3aHATHH, OTpPaKCHME JABMKEHMs yJallluXcs, BEJECHUE JKypHaja 3aMeH,
aKTyaJIbHOCTb OTYETA IO 3aMIOJHEHUIO KypHaJja MeaaroramMu.
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7.4. Yautens (meaaroru) HECYT OTBETCTBEHHOCTh:

e 3a CBOCBPEMCHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTYyallbHOCTh JIAaHHBIX 00
YCIIEBACMOCTH U TIOCEIIAEMOCTH YYaIIUXCS;

e eXeJHeBHOE 3anoyHeHue DXK;

e YCTpPaHCHHWE BBISBJICHHBIX OIMIMOOK IIpH BeaeHUH DK

e COXPaHHOCTHh CBOUX PEKBH3UTOB JOCTYIIA, UCKIIOYAIOIIYIO MOAKIIOYCHNE TOCTOPOHHUX.

7.5. KitaccHble pyKOBOAMTENN HECYT OTBETCTBEHHOCTD:

e 3a CBOCBPEMEHHOCTh BHECCHHMs, JOCTOBEPHOCTh M AaKTyalbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U ITOCEIIAEMOCTH YYaluXcs,

e JIOCTOBEPHOCTh M aKTyalbHOCTh CIIHCKOB Kjiacca M HHGpOpPMANUK 00 y4alluxcs U HX
poautensix (@. U. O., Homep Tenedona, aapec MEKTPOHHOHI MOYTHI);

e CBOCBPEMCHHOC HH()OPMHPOBAHUE PpOJHUTENCH O COCTOSIHUM  YCIIEBAEMOCTH H
MIOCEIaeMOCTH uX JieTeil mocpenctsom DK

e MPEIOCTABJICHHE IO OKOHYAaHHU Y4YEOHBIX ueTBepTeil (MOIyroamii/rona) 3aMeCTUTEINIO
AUPEKTOpa MO y4eOHO-BOCHHTATENBFHON paboTe OT4ETOB 00 ycreBaeMOCTH U
MOCEHIAEMOCTH y4alUXCs Kiacca.

7.6. PabGoTHHKH MEIULIMHCKOM CJ'IY)K6LI IIxosI HECYT OTBCTCTBCHHOCTb 34 CBOCBPCMCHHOCTD
3aI10JITHCHUSA pas3aciia «JIuct 3A0POBbA» U AKTYAJIbHOCTH JAHHBIX B HCM.

8. OTueTHbIE MEPUOIBLI U XPaHeHHe MHOpMaLUN

8.1. OTyeTsl MO YCHEBAEMOCTU U TOCEIMIAeMOCTH CO3JAIOTCS B KOHIIE YETBEPTH, MONIYroaus W
y4eOHOro roja.

8.2. Otuer o 3anonHennn DXK 1 HAKOIUJIIEMOCTH OTMETOK CO3AETCSA €XKEMECIYHO.

8.3. Tlo 3aBepiIeHHH OTYETHOrO MepuoAa (UETBEPTH, IMOIYroaus, Y4eOHOrO roO/a) HTOTOBBIC
BEJJOMOCTH pacleyaThlBalOTCsI Ha OYMaXHOM HOCHUTEJIE, 3aBEpsAIOTCS MOJIMUCAMU II€1aroros,
KJIACCHBIX PYKOBOAMTEIIEH, 3aMECTUTENS nupekTopa no Y MBP, nupekropa.

8.4. Ilo okoHYaHUU yqe6Hor0 roga UTOroBbIl€ BCAOMOCTH MNPOMIMBANOTCSH, HPOIIHYPOBBIBAKOTCA,
OMNCYaTbIBAOTCA U CAAIOTCA B apXUB JI XPAHCHUA B YCTAHOBJIICHHOM ITOPSAOKE.

8.5. Tlo okoHuaHum ydeOHOTO roja TmoyHas Bepcus XK TepeHOCHTCS Ha AIEKTPOHHBIN
HOCUTENb UHPOPMALIMU — ONTHYECKUI JUCK, ONEYaThIBAETCS, 3aBepseTCs MOAMUCHI0 3aMECTUTENS
JTUPEKTOpa Mo yueOHO-BOCIIUTATEIbHONU padoTe U paciin(poBKOIl MOANKCH U XPAHUTCS B apXUBE B
YCTaHOBJICHHOM IIOPSIKE.
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